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HOJOXKEHHE
0 3alHUTE MePCOHATBHBIX JAHHBIX PA0OTHHKOB

1. OBIIME NNOJIOKEHUSA

1.1. Hacrosmee [lonoxxenue o 3amure NepcoHaIbHbIX JaHHBIX PaOOTHUKOB
NIT Mepznukun A.H. (mamee mo tekcty — «llonoxenue») paspaboTaHo B
coorBercTBuM ¢ KoHcturynueit Poceuiickonn ®@enepanun, OeaepaibHbIM 3aKOHOM
ot 27.07.2006 r. Ne 152-®3 «O nepcoHaIbHBIX NaHHBIX», 1PyIOBBIM KOJEKCOM
Poccuiickon ®@enepanumu.

1.2. Tlom  «mepcOHAJIbHBIMUA  JAHHBIMHW»  PAOOTHUKA  IOHHUMAETCS
uHpopMmarus, Heooxomumas WIT Mep3mukua A.H. (manee - WUII) B cBsi3u ¢
TPYJOBBIMU OTHOIIEHUSIMU M Kacarollascsi KOHKPETHOr0 pabOTHHUKA, B TOM YHCIIE
ero:

- damMmms, UMs, OTYECTBO

- ToJ, MECAIL, JaTa U MECTO POXKIACHUS

- anpec

- CceMeilHoe, COIMaIbHOE, UMYIIIECTBEHHOE MOJI0KEHUE

- o0pazoBaHue

- mnpodeccus

- JI0XOAbI

- Jpyras uHpopmanusi.

1.3. TTon «paGotHmkom» B IlojoKeHHHM TTOHMMAETCS JIMIO, COCTOSIICE B
TPyZROBBIX OTHOWIEHUAX ¢ UII.

1.4. Tlon «a0mKHOCTHBIMU JuuamMu» B llojlokeHHMM MOHMMAKOTCS
paboOTHUKH, cocToslMe B TpyAoBbiX oTHomeHusx ¢ WUII um umeronue mpaBo Ha
noyiyueHue, oopaboTKy, nepenayy B mpolecce padoThl MEPCOHATBHBIX JAHHBIX -
WHMBUAYAJIbHBINA MPEIIPUHUMATEb.

1.5. Tlox «tpetbuMu aunamMu» B [10N0KEHHM MOHUMAIOTCS JIOOBIC JIHUIA
(pabOTHHKH, IOPUANYECKHE JTUIA, TOJKHOCTHBIC JIMIA TOCYJaPCTBEHHBIX OPraHOB
Y OpPraHOB MECTHOTO CAMOYIPABJICHHUS, IPABOOXPAHUTEIBHBIX OPIaHOB.

1.6. TlonoxeHue ycTaHABIMBAET MOPSAAOK OOpaOOTKM MEPCOHAIBHBIX
JTAHHBIX PaOOTHHUKOB, WX TIpaBa U OOA3aHHOCTH B 00JIACTH 3alTUTHI TIEPCOHATBHBIX



JIAHHBIX, MOPSOK NepeAauu nepcoHanbHbiX gaHHbix B UII m 3a ero mpenensl,
OTBETCTBEHHOCTbH JIOJDKHOCTHBIX JIUI] 32 HapylieHue HopM [lonoxeHnus.

1.7. Tlpu npueme Ha paboOTy (10 3aKIIOYEHUS TPYJIOBOTO JTOTOBOPA)
paboOTHUK AOKEH ObITh O3HakomiieH ¢ IlonoxkenueM ¢ moanuceto B Jlucte
O3HAKOMJICHHUSI.

2. COCTAB IEPCOHAJIBHBIX TAHHBIX

2.1. K nmepconanpHOM TOKyMEHTAIUH (CoAepIKallle MepCOHAIbHBIC TAHHBIC)
OTHOCATCSl JIOKYMEHTBI, KOTOpBIE COJAEpKaT WHAUBUAYAIbHBIE JaHHBIE O
KOHKPETHOM pPAOOTHHKE W HCMOJB3YIOTCS JIODKHOCTHBIMH  JIMIIAMU  TIPHU
HCITOJIJHCHUH CBOMX JOJDKHOCTHBIX 00SI3aHHOCTEH.

K auM otHOCSTCS:

1) OKyMEHTBI, NpEabSBISIEMbIE TPU TPYAOYCTPOMCTBE Ha paboTy B
COOTBETCTBMH CO cT. 65 Tpynosoro konekca PD:

- [acmopT WJIA UHOU IOKYMEHT, YOCTOBEPSIOIIHI JIMUHOCTD;

- TpyJAoBas KHIXKA,

- CTpaxoBoe CBHUJIETEIBCTBO rOCyJ1apCTBEHHOTO IIEHCUOHHOI'0
CTpPaxOBaHMS,
- JIOKyMEHThl BOUHCKOTO YyuyeTa — JJIsi BOCHHOOOSI3aHHBIX U JIHII,

MOJIJICKAIINX TTPHU3BIBY;

- JIOKYMEHT 00 00pa30BaHMHU, KBATU(UKALNN WIK HAIUYUH CIIEHUATbHBIX
3HaHUU — MpPU MOCTYIUIEHUU Ha paboTy, TpeOyIOIIYI0 CHELHATbHBIX 3HAHUNA WU
CHELMATIbHON MTOATOTOBKH),

- HampaBJIEHUE CIIy>KObI 3aHSITOCTH

2) XapakTepUCTUKU

3) pekoMeHAaTeIbHbIC MUChMa

4) cmpaBKkW, TMOATBEPXKIAMOIINE IEPHOABI paboThl y paboTtomareneid u
pa3mep 3apabOTHOM IJIAThI

5) HarpasHbIe TOKYMEHTHI

6) TUCTKH HETPYIOCIIOCOOHOCTH

7) MEIUITMHCKHE CTIPABKU

8) OpraHU3allMOHHO-PacOPSIAUTEIbHbIC JOKYMEHTBI (mpuKassl,
pacmlopspKeHUs), JIOKaJIbHbIE HOPMATHUBHBIE AaKThl, MEPEYHU, CIUCKU U UHbBIE
BHyTpeHHue nokymeHTsl UII, conmeprkaiue nepcoHalibHbIE JaHHbIE PAOOTHUKOB
(pamunmio, UMs1, OTUECTBO)

9) IOKYMEHTHI, TOATBEPXKAAIOIINE TMpPEAroiIaraeMbie Hu  (PaKTUICCKH
MOJTydYeHHBbIE PAaOOTHUKOM JIEHEKHBIE CPECTBA (MPUKA3bl MO TUIHOMY COCTaBY O
npueMe Ha paboTy, 0 IepeBo/ie Ha paboTy, O MOOUIPEHUH, PACUCTHBIC JIUCTKH)

10) wuHBIE JOKYMEHTBI, COJEpKalllMe€ [EePCOHAJIbHBIE CBEACHUS O
paboTHUKAX.

3. OBA3AHHOCTU JOJI’KHOCTHBIX JINIL]

3.1. Ilpu 00paboTke mNepCcOHANbHBIX [AaHHBIX pPAOOTHUKA (MOJYyYEHUH,
XpaHEeHWW, KOMOMHHPOBAHHWH, Tepenadye Wid JI0OOM JpyroM HCIOJIb30BaHHE
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NEPCOHANBHBIX JAHHBIX PA0OTHHKA), JOHKHOCTHBIE JIUIA, KOTOPHIE UMEIOT K HUM
JOCTYIl U UCHOJIB3YIOT IPU HCIOJHEHUH JIOJKHOCTHBIX OOS3aHHOCTEH, NOJIKHBI
COOJIIO/IaTh ClEyIOIINE TPEOOBAHUS:

1) oOpaboTka nmepcoOHaAIbHBIX JaHHBIX PAOOTHUKA MOYKET OCYIIECTBIIATHCSA
UCKJIIIOYUTENIBHO B IENAX oOecreyeHus: COOJMIOAEHUS 3aKOHOB M HHBIX
HOPMAaTUBHBIX IPABOBBIX AKTOB, COAECWUCTBUSA pPAOOTHUKAM B TPYJIOYCTPOMHCTBE,
OoOy4yeHUU W NPOABMKEHMU IO CiIyxOe, oOecredeHHs JMYHOM O€30MacHOCTH
pabOTHUKOB, KOHTPOJII KOJMYECTBA M KAueCTBA BBIIIOIHIEMON padOThl H
oOecrnedeHns COXpaHHOCTH UMYIIIECTBA;

2) Bce nepcoHalbHbIE JaHHBIE pAOOTHHUKA CIIEIYET MOJIYy4aTh y HETO CaMoro.

Ecnu nmepcoHanbHble JaHHbIE paOOTHUKAa BO3MOYKHO MOJYYHUTh TOJIBKO Y
TPEThe CTOPOHBI, TO PaOOTHHUK JTOJDKEH OBITh yBeIOMJIEH 00 3TOM 3apaHee (He
no37Hee 4eM 3a 3 pabouyux JHS) U OT HEro JOJKHO OBITh MOJYYEHO MHUCHbMEHHOE
corjacue.

JIOJOKHOCTHBIE  JUIla  JOJDKHBI  COOOIIWTHh  pabOOTHUKY O  LEJsX,
IpeoiaraéMbIX UCTOYHHUKAX U CIOcO0ax IMOJIy4EeHHUs NMEPCOHAIBbHBIX JAaHHBIX, a
TAKKE€ O XapakTepe IMOJUICKAUX TOJYyYEHUIO NEPCOHAJIBHBIX JAaHHBIX H
NOCJIEACTBUSIX OTKa3a pabOTHHKA JaTh MMCbMEHHOE COTJIACUE HA UX MOIYYCHHUE;

4) TOMKHOCTHBIE JIUIAa HE BIPABE MOIy4YaTh U 00padaThIBaTh [IEPCOHATBHbBIE
JaHHbIe pabOTHHUKA O €ro MOJUTUYECKUX, PETUTMO3HBIX U MHBIX YOCKICHHUSIX U
YaCTHOM JKU3HU;

5) IOJKHOCTHBIE JTUIA HE BIPABE MOJy4aTh U 00pabaThIBaTh MEPCOHATbHBIE
JaHHblE PA0OTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEAUHEHUSX HIIA €ro
npoCOI03HON AEATETLHOCTH, 3a MCKIIOUYEHHEM CJIydaeB, HEOOXOAUMBIX s
pelieHus  Bompoca 00  yBOJIbHEHMH  paOOTHUKOB 1O  OCHOBAaHUSIM,
IIPEAYCMOTPEHHBIM ITyHKTamMu 2, 3 u 5 yactu mnepBou crtateu 81 Tpynosoro
Kojiekca PD;

6) Npu MNPUHATHM PELICHWM, 3aTparuBalolIUX HWHTEpechl pPaOOTHHKA,
JOJDKHOCTHBIE JIMLIa HE BIIPaBE OCHOBBIBATHCA HA MEPCOHAIBHBIX JAHHBIX
pabOTHHKA, MOJTYYEHHBIX UCKIIOYUTENIBHO B PE3yJIbTaTe UX aBTOMATU3UPOBAaHHOU
00pabOTKH WK AJIEKTPOHHOTO MOJIYYCHHUSI.

4. IPABA PABOTHHUKOB

4.1. PaboTHUKH, TPEIOCTABUBIINE JOJDKHOCTHBIM JIMIIAM II€PCOHAJIbHBIC
JTAaHHbBIC, UMEIOT MPABO Ha:

- cBOOOMHBIA OECIIaTHBIN JOCTYNl K CBOMM TE€PCOHAIBHBIM JIaHHBIM,
BKJIIOUas MPABO Ha MOJyYEHUE KOMU JTIF000M 3ammucH, coieprKaiieil nepcoHaibHbIe
JlaHHbIE PAOOTHHKA, 32 UCKIIOUCHHEM CIIy4aeB, MPEyCMOTPEHHBIX (PeaepaibHbIM
3aKOHOM;

- ONpEAECTCHHUE CBOUX MPEACTABUTENEH JJIs 3alUTHI CBOUX MEPCOHAIBHBIX
JTaHHBIX;

- JOCTyH K OTHOCSAIIMMCA K HUM MEIUIMUHCKUMM JaHHBIM C IIOMOIIBIO
MEJIUIIMHCKOTO CIEIUaInuCcTa Mo UX BHIOOPY;



- TpeOoBaHME 00 WCKIIOYCHUH WM HWCIPABICHUHM HEBEPHBIX WIH
HEINOJHBIX IEPCOHATIBHBIX JAHHBIX, a TaKK€ JAaHHbIX, OOpaOOTAHHBIX C
HapylIeHHEeM TpeOOBaHUI JEHCTBYIOIIErO 3aKOHOAATEIbCTBA.

[Ipu oTKa3e MOJKHOCTHBIX JIMIL UCKIIIOUUTh WM UCHPABUTH [IEPCOHATbHbBIE
JaHHble pa0OTHUKM HUMEIOT MPaBO MOAATh 3asBJICHUE HWHAMBUIYAIbHOMY
OPEeINPUHUMATEII0 O CBOEM HECOIJIACHU C COOTBETCTBYIOIIMM OOOCHOBaHHEM
Takoro Hecornmacusa. llepcoHanbHbIE  JaHHBIE  OLEHOYHOTO  XapakTepa
(comepxaiuecsi, HampuMep, B XapaKTEpUCTHKE, AaTTECTAllMOHHOM JIUCTE)
paOOTHUKM HMMEIOT TMPaBO JOMOJHUTH 3asABJICHHEM, BBIPAKAIOIIMM  €ro
COOCTBEHHYIO TOUKY 3PEHUS;

- TpeboBanme o0 wusBemennn WII Bcex nmim, KOTOpeIM paHee OBLIH
COOOIIIEHbl HEBEPHBIE WM HEMOJHBIE NEPCOHAIbHBIE JAHHbIE PaOOTHUKOB, 000
BCEX MPOU3BEACHHBIX B HUX UCKIIIOUEHUSIX, UCIIPABIICHUSAX WU TONOJTHEHUSIX;

- o00’kanoBaHueE B CyJ JIIOObIX HEPABOMEPHBIX JEHCTBUI UK Oe31ecTBUS
HUII mpu 06paboOTKe U 3alIUTE UX NEPCOHATBHBIX JAaHHBIX.

5. MOPAJOK CbOPA U NIEPEJJAYU HIEPCOHAJIBHBIX TAHHBIX

5.1. JIOmKHOCTHBIE JIMIIa UMEIOT IPABO MOJIYy4aTh TOJIBKO T€ NMEPCOHAIBHBIE
JlaHHbIe pPAOOTHHUKA, KOTOpPbIE HEOOXOAUMBI [JIi BBIMIOJTHEHUS KOHKPETHBIX
TPYJIOBBIX (DYHKIIHIA.

5.2. JloiKHOCTHBIE JMIla HE BIpPaBe 3alpalivBaTb HHYOpPMALUIO O
COCTOSIHUM 3JI0POBbS paOOTHHKA, 3a HCKIIOUYEHHEM TEX CBEJCHUM, KOTOphIE
OTHOCATCA K BOMPOCY O BO3MOXHOCTH BBINOJHEHUSI PAOOTHUKOM TPYIOBOM
dbyHKIMK (HarpuMep, TIPU PEIIEHUH BOIpOca O MEepeBojie pabOTHHUKA HA JAPYTYIO
JOJDKHOCTH  (pa®oTy) Mpu HAIWYUU MEIUIMHCKOTO 3aKIIOYEHUS, JAIOIIEro
OCHOBAHMsI TIOJIaraTh O HEBO3MOXXHOCTH BBITIOJHEHUS PAOOTHUKOM TPYIOBOM
GyHKIIUU Ha YCIIOBUSX, IPETYCMOTPEHHBIX TPYIOBBIM JIOTOBOPOM).

5.3. JoMKHOCTHBIE JIMIIA, TIOJIYHArOIIUe MepCOHANIbHBIC JaHHBIE pa0OTHHUKA,
00s13aHBl  COOJNIONIATh PEKUM CEKpeTHOCTH (KOHUACHIMaNbHOCTH). [laHHOE
MOJIO)KEHHE HE PacHpoCTpaHsieTcs Ha OOMEH TMepCOHAIbLHBIMU JaHHBIMU
PabOTHUKOB B MOPSIJIKE, YCTAHOBICHHOM (heliepaaibHbIMU 3aKOHAMH.

5.4. JIOIKHOCTHBIE JIUIAa HE UMEIOT MpaBa coo0IaTh MepCOHaIbHbIE JaHHbIC
paboTHUKA TpeThel CcTOopoHEe O€3 MHUCHMEHHOro corjlacus paboOTHUKA, 3a
UCKJIIOYEHHEM CJTy4aeB, KOT/Ia 3TO HEOOXOAUMO B LEJAX MPEAyIPEKACHUS YTPO3bl
)KU3HU M 3JIOPOBBIO PabOOTHMKA, a Takke B CIydasX, YCTaHOBJIECHHBIX
dbenepanbabiMu 3akoHaMu (TpynoBeiM kKogekcom P, Hamoroseim kogexkcom PD,
OenepanbHbiMu 3akoHamMu «O crtatyce cynei B Poccuiickoir @enepauum», «O
mumuiuny, «O  denepanbHON  cimykOe OezomacHocTH», «O TpoKypaTrype
Poccuiickoit  @epeparuu», «O 3amure NOpaB  OPUAMYECKUX JIAIl U
WHJMBUAYAJbHBIX MPEANPUHUMATENECH TpU MPOBEACHUU TOCYJIapCTBEHHOTO
KOHTpOJS (Haa3opa)» u Jp.), NpeIyCMaTPUBAIOIIUMHU PABO JTOKHOCTHBIX JIUIL
KOHTPOJMPYIOIIMX W MPaBOOXPAHUTENbHBIX  OPraHOB  3alpallluBaTh Y
paboTomareynieii B yCTAHOBJIGHHOM  TMOpPSAJKE  JOKYMEHTBHI, COJAEpKaIlHe



MIEPCOHANILHBIE TaHHBIE PA0OTHUKA, - B IEJISX MCIIOJHEHUS BO3JIOKCHHBIX HA HHUX
dbenepabHBIMU 3aKOHAMH O0S3aHHOCTEH.

6. IPABUJIA XPAHEHUA JOKYMEHTOB, COAEPKAIIIUX
IHHEPCOHAJIBHBIE TAHHBIE

6.1. JluuHble nena W TPYAOBBIE KHWXKKHA PAOOTHHKOB XpaHITCS B
METANTMYECKHX IKadax, ceiiax, UMEIONINX HaIC)KHBIC 3aIOPHI.

6.2. JluyHple nena TPENOCTaBISIOTCSA B PACTOPSIKCHHUE JOJKHOCTHBIX
JIMI] JIUIIb B CICIYIOMINX CITyqasiX:

- Heo0xoauMocTH 0OPMIICHHUS HATPAJTHBIX TOKYMEHTOB;

- (opMupoBaHUs CTATUCTUIECCKUX TaHHBIX;

- TMOATOTOBKH XapaKTEPUCTHUKH ¥ TPU HAIWYUU COOTBETCTBYIOIICH
PE30JIONUYA  WHIWBUIYAIBHOTO TMpEANpPUHUMATENS Ha CIy>KeOHOM 3arucke
COOTBETCTBYIOIIEH (POPMBI.

6.3. TpynoBbie KHIKKH PAOOTHUKOB MOTYT MPEIOCTABIATHCS JIMIIb YjeHaAM
KOMUCCHUHU MO COIMAIbHOMY CTpPaxOBaHHUIO, - IMPU HEOOXOJAMMOCTU TPOBEPKHU
JAHHBIX O CTPAaXOBOM CTaXXe paOOTHHUKOB, - JUISI PEIICHUS BOMIPOCOB O
MPaBUIBHOCTH WCYMCICHUS W BBIUIATHI TIOCOOMH TI0 TOCYAapCTBEHHOMY
COLIMAJIFHOMY CTPaxOBaHHUIO.

7. OTBETCTBEHHOCTD 3A HAPYHIEHHUE ITOJIO’KEHUSA

JIOJDKHOCTHBIE JIMIIAa, BHHOBHBbIE B HapyuleHud [lonoxeHus, HecyT
JUCUUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, IPAKJAHCKO-IIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUM C TpyaoBeiM koxekcoM P®, Konpexcom
Poccuiickoit @enepanuu 00 aIMUHUCTPATUBHBIX MTPABOHAPYIIEHUSAX, Y TOJOBHBIM
koznekcoM Poccuiickoit @enepannu.



